 Final Report Guidelines
The Horner Foundation invites our grantees to reflect on your entire project to share your progress and what you have learned. 
PROCEDURES
Please complete the following Annual Report by June 30, 2010 and email to HornerEd@gmail.com.  
For items that cannot be submitted electronically, please use the following postal address:

Horner Foundation

143 South Main Street

Allentown, NJ 08501

FOR ADDITIONAL INFORMATION OR CLARIFICATION, CONTACT EXECUTOR: 

Kathryn Horner, HornerEd@gmail.com.  

I. General Information
	Organization Name: 

	Date: 

	Which year of the grant is this report for:  3 (Final)

	Contact Person/ Position:
	Contact Phone Number: 

	E-Mail Address: 
	Website Address: 

	Has there been any changes to your organization’s IRS 501 (c 3) not-for profit status since your request for this grant? If yes, please explain. 


II. Grant Request 

	Project Name: 

	Amount Request for Year 1:  
	$

	Amount Request for Year 2:  
	$

	Amount Request for Year 3: 
	$

	Total Amount Requested: 
	$


III. Narrative

Please answer the following questions separately within three pages. 

A) Summarize your project. 

B) Describe your progress in achieving the project goals, objectives and activities throughout the project. Please indicate any changes that occurred during the course of the grant.   
C) Were there any staffing changes on the project? 
D) Has your project had the anticipated impact in working towards your organization’s mission? Please explain. 
E) Describe your evaluation outcomes. How will your organization use this information?

F) Describe how the project will be sustained or even spread in the future? 
IV. Project Expected vs. Actual Budget
A) For the past budget year, provide an accounting of the grant compared to the approved grant budget. Since the report is due before the end of the year, please estimate expenses through the end of current year. If there are any major discrepancies between actual and expected budget, please explain. 
B) For the entire project, provide an accounting of the grant compared to the approved grant budget. Since the report is due before the end of the year, please estimate expenses through the end of current year. If there are any major discrepancies between actual and expected budget, please explain. 

VI. Additional Project Funding Sources 

	List other major (and potential) sources of funding for the project 

	
	$ 

	
	$ 

	
	$ 

	
	$ 


VII. Organization’s Financial Statement 

Insert or attach your organization’s most recent, completed full year Financial Statement (revenue, expenses and balance sheet), audited, if available. 

  IX. Attachments (optional)

Insert or attach relevant publications, education materials, news articles, videotapes, or other materials about your organization or the funded grant. 

  X. Feedback to the Horner Foundation
Our Foundation continues to grow and learn from our own giving experiences. Please share your thoughts on how we can become a more effective foundation.

